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I. MUC PICH

Quy trinh nay duogc thiét 14p nhim cai tién, chudn hoa hoat dong nhép diém va quén ly
diém hoc phén cac hé - bac dao tao cua giang vién cac khoa/ban/vién va céc don vi quan ly
dao tao (BVQLDT) thude Trudng Pai hoc Kinh t& TP. H6 Chi Minh theo ding quy dinh cua
B6 Giao duc va DPao tao.

II. PHAM VI AP DUNG

2.1. Péi twgng ap dung

Ap dung cho cac hoat dong nhap diém va quan ly diém hoc phan tai Truong Pai hoc
Kinh té TP. H6 Chi Minh.

2.2. Trach nhiém ap dung

Phong Quan ly dao tao - Cong tic sinh vién (QLDTCTSV); Phong Quan ly dao tao Tai
chirc (QLDTTC); Vién Dao tao Sau dai hoc (DTSDH); Phong K& hoach dao tao - Khao thi
(KHDPTKT); Phong Tai chinh - Ké toan (TCKT); Phong Coéng nghé thoéng tin (CNTT);
khoa/ban/vién dao tao; gidng vién; sinh vién, hoc vién (goi chung 1a sinh vién) thudc Truong
Pai hoc Kinh té TP. H6 Chi Minh (UEH).

IIL. CAN CU PHAP LY

Quy ché dao tao trinh d6 thac si (ban hanh kém theo Théong tu 15/2014/TT-BGDDT
ngay 15 thang 5 nam 2014);

Quy ché tuyén sinh dai hoc, cao dang hé chinh quy (ban hanh kém theo Théng tu s6
03/2015/TT-BGDDT ngay 26 thang 2 nam 2015);

Quy ché dao tao vira 1am vira hoc trinh d6 dai hoc (ban hanh kém theo Thong tu )
06/2017/TT-BGDDT ngay 15 thang 3 nam 2017);

Pidu 16 Truong dai hoc 2014 (ban hanh kém theo Quyét dinh s6 70/2014/QD-TTg ngay
10 thang 12 ndm 2014);

Nghi quyét sé 77/NQ-CP ngay 24 thang 10 ndm 2014 ciia Chinh phi vé thi diém déi
méi co ché hoat dong dbi véi cac co sd gido duc dai hoc cong 1ap giai doan 2014 - 2017,

Quy dinh vé cong tac khao thi, kiém tra dénh gi4 cac ky thi két thic hoc phan va thi t6t
nghiép (ban hanh kém theo Quyét dinh sé 4306/QD-DHKT-KHDT-KT ngay 02 thang 12
nam 2016);

Thong tu sb 27/2016/TT-BGDDT ngay 30 thang 12 nam 2016 vé Quy dinh thoi han bao

quan tai liéu chuyén mon nghiép vu cta nganh Gido duc.




IV. GIAI THICH TU NGU VA CAC TU VIET TAT

UEH : Trudng Pai hoc Kinh t& TP. H6 Chi Minh
KHDTKT : Phong Ké hoach dao tao - Khao thi
bVQLDT : Pon vi Quan ly déo tao

CNTT : Phong Cong nghg thong tin

TCKT : Phong Tai chinh - Ké toan

QLDTCTSV : Phong Quan ly dao tao - Cong tac sinh vién
QLDTTC : Phong Quan ly dao tao Tai chirc

DTSPH : Vién Dao tao Sau dai hoc

LD : Lanh dao

GV : Giang vién

SV : Sinh vién

QT : Qua trinh

KTHP : Két thuc hoc phin

HP : Hoc phin

DS : Danh sach

UIS-PSC : Hé théng thong tin trudng dai hoc




V. NOI DUNG:

5.1. Luu do

Tai ligu/

Buée Luru dd Trach nhiém E X
Biéu mau
KHPTKT KHDTKT.QT.04
. . Kh i Bai thi KTHP
1 KHDTKT ban giao bai th@ oa/ban/vién ai thi
L Khoa/ban/vién Chuong trinh CNTT
. R . . P ,. = Giang vién
2 Mic dinh chuong trinh GV giang day 1a GV cham di€ém QT va bai thi KTHP KHBTKT
Ty dic thi timg khoa/ban/vién s& phéan cong GV cham QT va bai thi KTHP CNTT
h 4 Giang vién B4i qua trinh (QT)
) GV nhép diém QT cia SV 1én chuong trinh, CNTT Chuong trinh CNTT
kiém tra va xac nhan hoan tét
|
h £ Giang vién Bai thi KTHP
GV tién hanh chim bai thi KTHP CNTT Chuong trinh CNTT
4 GV nhédp diém KTHP va ty 1¢ % diém KTHP ctia SV Ién
chuong trinh, kiém tra va xac nhén hoan tat
|
L 2 Giang vién Chuong trinh CNTT
GV in bang diém HP, k¥ tén va giri bang diém HP kém Thir ky khoa/ban/vign File:divm HP
bl o Fogoaae L 4 v CNTT Béng diém HP
DS thi c6 chit ky cua SV cho thu ky khoa/ban/vign DS thi c6 chit ky SV
A 4 LB khoa/ban/vign/b mon Bang _diém HP
6 Thu ky trinh LD khoa{ban/viénfbf) wbn Thu ky khoa/ban/vién DS thi c6 chit ky SV
ky bang diém HP
|
Y y Thu ky khoa/ban/vign Chuong trinh CNTT
Thu ky ndp bang diém HP va DS c6 chit ky 5 KHDTKT File diém HP
T A SV v KHDTKT BYOLBL ya EHDTET | [pvarer Bang diém HP
7 ; i . theo ddi va xuat file luu Giéng vién DS thi c6 chit ky SV
KHDTKT xéc nhén viéc nhin bang diém HP diém HP ciia GV
trén chuong trinh voi thu ky va GV
|
v KHDTKT Chuong trinh CNTT
. = PVQLBT Bang diém HP
KHBTKT giao bang diém HP va DS co chit i DS thi 06 cht ky SV
3 ky cua SV ve cac DVQLDT | Thu ky khoa/ban/vien KHDPTKT.QT.17.01
KHDTKT 14p dé nghj thanh toan chim bai KHDTKT.QT.17.02
KHDTKT nhéc han nfp dieém dén thu ky
v DVQLDT File diém HP
Lo ke o . . Béng diém HP
DVQLDT dbi chi€u tinh chinh xac cua DS thi c6 chi ky SV
9 bang diém HP va file diém HP luu tir chuong trinh Hé théng UIS — PSC
Import file diém HP vao hé thong UIS - PSC
3 DVQLDT Portal sinh vién
10 DVQLDT cong bd diém thi cho SV
v PVQLDT Bang diém HP
DS thi cé chit ky SV
11

Luu bang diém




5.2. Dién giai cic bwéce thwe hién
Quy trinh dugc thyc hién tir viéc phéi hgp giira Phong K& hoach dao tao - Khéo thi
(KHDTKT), Phong Cong nghé thong tin (CNTT), Phong Tai chinh - Ké toan (TCKT) véi
khoa/ban/vién va cac don vi quan ly dao tao (PVQLDT) gdm: Phong Quan ly dao tao - Cong
tac sinh vién (QLDPTCTSV); Phong Quan ly dao tao Tai chirc (QLDTTC); Vién Dao tao Sau
dai hoc (PTSPH) thudc Truong Pai hoc Kinh té TP. H3 Chi Minh (UEH).
Toan bd 11 budc trén bao gbm quy trinh nhip va quan ly diém hoc phan (HP) tai
Trudng Pai hoc Kinh t& TP. H6 Chi Minh:
Bude 1: KHDPTKT t6 chikc thi va ban giao bai thi vé khoa/ban/vién
KHDTKT chiu trach nhiém 6 chirc thi két thiuc hoc phan (KTHP) va ban giao bai thi
dén cac khoa/ban/vién (KHDTKT.QT.04).
Buéc 2: Khoa/ban/vién phén cong GV chdm bai
Mic dinh trén chuong trinh giang vién (GV) giang day la nguoi chiu trach nhi¢m chim
diém qué trinh (QT) va bai thi KTHP;
Tuy theo dic thu cta timg khoa/ban/vién/by moén trong viéc phan cong GV chim diém
QT va bai thi KTHP ma KHDTKT cip quyén trén chuong trinh cho thu ky khoa/ban/vién/bd
mon chu dong phén cong GV chdm diém QT va bai thi KTHP. Lanh dao khoa/ban/vién/bd
mén ¢6 trach nhiém trao ddi, chi dao dén thu ky khoa/ban/vién/bd mén vé viéc phan cong GV
chém bai.
Budée 3: GV nhap diém QT ciia sinh vién 1én chwong trinh, kiém tra va xac nhan hoan
tat viée nhap diém
Sau khi két thic giang day hoc phin, GV nhép diém QT cua sinh vién (SV) 1én chuong
trinh, kidm tra tinh chinh x4c va tién hanh xac nhan hoan tit viéc nhép diém QT.
Buéc 4: GV tién hanh chim bai thi KTHP; GV nhap diém KTHP va ty I8¢ % diém
KTHP lén chwong trinh, kiém tra va xdc nhan hoan tit viéc nhép diém
Giang vién nhén bai thi KTHP tir thu ky khoa/ban/vién va tién hanh chim bai thi KTHP;
Giang vién nhép két qua chdm thi KTHP va ty 1&é % diém KTHP 1én chuong trinh,
chuong trinh s& ty dong tinh ra % con lai cia diém QT, kiém tra tinh chinh x4c va tién hanh
xé4c nhan hoan tat viéc nhap diém KTHP;

Giang vién can kiém tra doi chi€u can thin viéc nhdp diém, dam bao tinh chinh x4c sau

d6 méi tién hanh thao téc x4c nhan hoan tAt viéc nhdp diém. Sau thao tic hoan tat viéc nhép




diém, GV s& khong thé didu chinh lai diém sé. Trudng hop cin didu chinh sau khi chuong
trinh khoa didm, GV phai lién hé KHDTKT dé lam thu tuc diéu chinh diém.

Déi v6i nhimg truong hop SV thi ghép ctia cac hé - bac dao tao khong cé tén trong di
liéu ctia chuong trinh thi GV chim bai thi KTHP s& khong nhap diém KTHP lén chuong trinh
ma ghi diém KTHP cua SV truc tiép 1én danh sach thi ghép; DPVQLDT s& nhip truc tiép vao
tai khoan cho SV.

Buéc 5: GV in bang diém hoc phin (HP); Ky tén va chuyén bang diém HP kém danh
sach thi co chir ky cia SV cho thw ky khoa/ban/vién

Truwdng hep mic dinh GV giang day cing chim diém QT va diém KTHP

Giang vién sau khi hoan tit viéc nhép diém QT, diém KTHP va ty 1& % diém KTHP,
chuong trinh sé€ tu ddng tinh ra cgt diém HP. Giang vién phai kiém tra va dam bao tinh chinh
x4c clia toan bang diém HP rdi tién hanh in bang diém HP; ky tén xac nhan, ghi diy du ho tén
va giri bang diém HP cho thu ky khoa/ban/vién kém theo danh sach thi ¢6 chit ky cta SV.

Truwong hgp khoa/ban/vién/b$ mén phan cong GV chim diém QT va diém KTHP

Trudng hop khoa/ban/vién/bd mon phén céng khong cung mot GV chim diém QT va
diém KTHP, thi GV nao xac nhén hoan tit phn nhap diém ciia minh sau cung s& la nguoi
chiu trach nhiém in bang diém HP:

Néu GV chidm KTHP xéac nhan hoan tit viéc nhip diém trude, c¢é trach nhiém chuyén
danh sach thi ¢6 chit ky ctia SV cho thu ky khoa/ban/vién;

GV chém QT xac nhan hoan tit viéc nhap diém QT sau, c6 trach nhiém kiém tra tinh
chinh x4c va in bang diém HP, ky tén xac nhdn, ghi ddy di ho tén va chuyén cho thu ky
khoa/ban/vién;

Néu GV chim KTHP xac nhén hoan tit viéc nhap diém KTHP sau, c6 trach nhiém kiém
tra tinh chinh x4c va in bang diém HP, ky tén x4c nhan, ghi day du ho tén va chuyén cho thu
ky khoa/ban/vién kém danh sach thi c6 chit ky cua SV;

Néu 1 trong 2 GV cham tré trong viéc xéc nhan hoan tit nhip diém ctia minh dén dén
tré han nop bang diém HP, thi GV d6 s& chiu trdch nhiém ché tai trude nha truong.

Thu ky khoa/ban/vién cé tréch nhiém theo ddi trén chuong trinh viéc hoan tat ndp diém
HP ctia GV, nhic GV ndp bang diém HP va danh séch thi ¢6 chit ky cia SV ding han.




Budc 6: Thw ky trinh léinh dao khoa/ban/vién/bd mon ky bang diém HP
- Thu ky khoa/ban/vién sau khi nhan dti bang diém HP va danh séch thi c¢6 chit ky cta SV tir
GV c¢6 trach nhiém téng hop dé trinh lanh dao khoa/ban/vién/bd mén ky;
- Thu ky khoa/ban/vién cé trach nhiém theo ddi viéc hoan tAt nhap diém HP cua GV trén
chwong trinh va nhic GV ndp bang gidy diém HP cho thu ky ding han;
- Thoi gian GV chdm bai, hoan tat diém HP trén chuong trinh, giao bang diém HP cho thu ky
khoa/ban/vién khong qua 15 ngay lam viée ké tir ngdy KHDTKT giao bai thi cho
khoa/ban/vién.
Buéc 7: Thu ky nop bang diém HP va danh sach thi ¢é chir ky cia SV vé KHPTKT;
KHDTKT xdc nhin viéc nhin bang diém HP va danh sach thi ¢6 chir ky cia SV véi the
ky va GV; PVQLDT via KHDPTKT theo ddi viéc hoan tit nhap diém HP ciia GV dé xuit
file lwu diém HP

Thu ky khoa/ban/vién/bd mén cé trach nhi¢m ndp bang diém HP va danh sach thi ¢6
chit ky cta SV vé KHDTKT;

Thoi gian thu ky khoa/ban/vién ndp bang diém HP vé KHDTKT khéng qua 03 ngay
lam viée ké tir ngdy GV x4c nhan hoan tat viéc nhap diém HP trén chuong trinh;

KHDTKT xac nhan viéc nhan bang diém HP va danh sach thi c6 chit ky cta SV trén
chuong trinh véi thu ky va GV (Trong ngay nhdn dwoc bing diém, trueéc 16g30);

DVQLDT va KHDTKT chiu trach nhiém theo dai viéc hoan tit nhap diém HP ctua GV
trén chuong trinh dé xuét file lwu diém HP.
Buéc 8: KHPTKT giao bang diém HP va danh sich thi c6 chir ky cia SV vé cic
PVQLDPT; KHPTKT lam dé nghi thanh toan chim bai cho GV; KHPTKT giti email
nhic han ndp bang diém HP dén thw ky khoa/ban/vién

KHDTKT giao bang diém HP va danh sich thi ¢6 chir ky ctua SV vé cac DVQLDT (I
ngay lam vigc sau khi nhin dwgc tiv thu ky khoa/ban/vign) (KHDTKT.QT.17.01);

KHDTKT lam d& nghi thanh toan chim bai cho GV (KHPTKT.QT.17.02);

KHDPTKT c6 trach nhiém giri email nhic han ndp diém trén chuong trinh dén thu ky
khoa/ban/vién.
Buée 9: PVQLPT dbi chiéu tinh chinh xdc ciia bing diém HP; Import file diém HP vao
hé thong UIS-PSC

DVQLDT tién hanh ddi chidu tinh chinh xé4c giita diém HP trong file di xuat luu trit véi
bang diém HP va danh sach thi c6 chit ky ctia SV dé nhén tr KHDTKT;

6




Sau khi kidm tra tinh chinh x4c gitta diém trong file mém v6i bang diém gidy, cac
DPVQLDT import file diém HP vao hé thdng UIS-PSC. Trudng hop néu dbi chiéu théy khong
chinh xdc, DVQLDT giit lai bang diém va phan hdi théng tin vé thu ky khoa/ban/vién dé lién
hé GV dén KHPTKT lam thii tuc diéu chinh diém.

Buéce 10: DVQLDT cong b6 diém thi cho SV
DVQLDT c6 trach nhiém cong bd diém thi cho SV trén Portal c4 nhan cua SV.
Buée 11: Luu hd so
DVQLDT tién hanh luu Bang diém HP va danh sach thi c6 chit ky ctia SV theo ché d

luu vinh vién.




VI. TAI LIEU LUU TRU

Stt Tén ho so Ma bi¢u mau Trach nhiém hru |  Thai gian luu
1 | Bang diém HP DVQLDT Vinh vién
2 | Danh sach thi PVQLPT Vinh vién
AL o . PH: Hét khéa
3 |Phicu giao béng | wymyrT oT.17,01 KHDPTKT
diém SDH: 5 nam sau TN
D¢ nghi thanh toan PH: Hét khéa
4 |tién chidm bai | KHPTKT.QT.17.02 KHDTKT
KTHP SPH: 5 nim sau TN

VIL. CAC BIEU MAU DINH KEM

Stt | Ma hiéu biéu méu Tén biéu miu
1 Bang diém HP
2 Danh sach thi
3 | KHPTKT.QT.17.01 | Phiéu giao bang diém
4 | KHPTKT.QT.17.02 | D& nghi thanh to4n tién chim bai KTHP
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC KINH TE TP.HCM Péc lap - Tu do - Hanh phic
S6: 3159 /QD-DPHKT-KHDTKT TP. H6 Chi Minh, ngay 26 thang 11 nam 2019
QUYET PINH

V& viéc ban hanh Quy trinh nhip va quan ly diém hoc phan cic hé - bic dao tao

HIEU TRUONG TRUONG PAI HQC KINH TE TP. HO CHI MINH

Can ctr Quyét dinh s6 70/2014/QD-TTg ngay 10 thang 12 nim 2014 cua Thu
tudng Chinh phi vé viéc ban hanh Diéu 18 trudng dai hoc;

Can ctt Nghj quyét s6 77/NQ-CP ngay 24 thang 10 nam 2014 ctia Chinh phi vé thi
didm ddi méi co ché hoat dong ddi véi cac co s& gido duc dai hoc cong lap giai doan
2014 - 2017; Nghi quyét sé 117/NQ-CP ngay 09 thang 11 nam 2017 ctia Chinh phii vé
phién hop thuong ky thang 10 nam 2017,

Can cur Quyét dinh sé 2377/QD-TTg ngay 29 thang 12 nim 2014 cta Thi tuéng
Chinh phu vé viéc phé duyét D& an thi diém dbi méi co ché hoat dong cta Truong Dai
hoc Kinh té TP. H5 Chi Minh giai doan 2014 - 2017;

Cin cir Quyét dinh s6 43/2007/QD-BGDDT ngay 15 thang 8 nam 2007 cua Bd
treong Bo Gido duc va Dao tao v& viéc ban hanh “Quy ché dao tao dai hoc va cao ding
hé chinh quy theo hé thdng tin chi”;

Can cir Théong tr s6 57/2012/TT-BGDDT ngay 27 thing 12 nam 2012 cta B
treong Bo Giao duc va Pao tao vé viéc Stra ddi, bd sung mot s6 diéu cua Quy ché dao tao
dai hoc va cao déng hé chinh quy theo hé théng tin chi ban hanh kém theo Quyét dinh sb
43/2007/QP-BGDDT ngay 15 thang 8 nim 2007 cta B$ truéng Bo Gido duc va Dao tao;

Céan ci Thong tu s6 15/2014/TT-BGDDT ngay 15 thang 5 ndm 2014 cua B9
truong Bo Gido duc va Dao tao v& viéc ban hanh “Quy ché dao tao trinh d6 thac si;

Can ca Thong tu s6 06/2017/TT-BGDDT ngay 15 thang 3 ndm 2017 cua B
truéng Bo Gido duc va Dao tao vé viéc ban hanh “Quy ché dao tao vira lam vira hoc trinh
dd dai hoc™;

Theo d& nghi ctia Truéng phong Ké hoach do tao - Khao thi,
QUYET PINH:

Piéu 1. Ban hanh Quy trinh nhip vi quan 1y diém hoc phﬁn cac hé - bac dao tao.

Pidu2. Quy trinh nay nhim chun hoa cac hoat dong nhap va quan ly diém hoc phan
céc hé - bac dao tao tai Trudng Dai hoc Kinh té TP. H6 Chi Minh (UEH).

Pitu3.  Quyét dinh nay c6 hiéu luc ké tir ngay ky. Céc quy dinh ¢ lién quan trudc dy

trai voi quyét dinh ndy déu b bi bo. Céc ong (ba) Trudng phong Keé hoach




dao tao - Khao thi, cac Truong don vi cé lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhgn: )

- Nhu Diéu 3;

- Portal UEH;

- Luu: VT, KHDTKT.
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